West Bountiful Second Ward Outline for Ancestral Quest Class – 10 Weeks

Date:  14 Sep 2008  PAF Version 5.2.18


Week 1 - Introduction to the Class

1. (Materials Needed for Class)  
a. Standard 3-ring binder; pen/pencil; 3.5” floppy disks; (Opt.) dividers; Latest release of PAF
2. Handouts: 1)  Outline; 2)  The Family History Nightmare; 3) A Member’s Guide to Temple and Family History Work  
3. Objectives of this Class

a. Understand the Purpose of Family History Work

b. Learning How to Complete the Work for One of Your Ancestors

c. Entering the Information into the Personal Ancestral File

d. Visiting the Regional Family History Library in Bountiful and obtaining information

e. Going to the Temple and Doing the Work for at least 1 Person that was Researched 

4. Homework Assignment:  
a. Gather all the information you can about yourself, your parents, grandparents, and great-grandparents for completing the pedigree chart and family group record.

Week 2 - Learning How to Complete the Work for One Ancestor

1. Review of Previous Week’s topics

2. Handout: 1) The Research Process (The Church’s Cycle); 2) The Process for Completion of Ordinance Work (The Church’s Cycle with Rod’s Adaptation; 3) Where Do I Start? 
3. The Research Process – A process of discovery and personalization of your ancestry.
4. Homework Assignment:  Review the information you gathered and decide what you want to use.
Week 3 – Getting Started with PAF 
1. Review of Previous Week’s topics
2. Handout:  1) How to Download PAF from the WWW; 2) CD; 3) Genealogical Source Overview & Checklist 
3. Demonstration of loading PAF and the PAF Lessons onto your computer
4. Homework Assignment:  Download the latest release of PAF from the Internet or use the CD to load it onto your own computer.
Week 4 - The Invaluable F1 Key (Help!!!!) and Help Menu
1. Review of Previous Week’s topics
2. Handout:  1) Five Projects for Family History Month or Anytime; 2) Genealogy Epitaph Collection pg. 1; 3) The U.S. Social Security Death Index.
3. Brief Introduction to the Personal Ancestral File
4. The Help Menu

a. Current Topic; Help Topics; Keyboard

b. Getting Started Guide; Users Guide; Lessons

c. Feedback and Frequently Asked Questions; Find a Family History Center; Check for Software Updates

d. About…

5. Homework Assignment:  Go through the Lessons and Use the Users Guide and practice using the F1 key
Week 5 - The File Menu
1. Review of Previous Week’s topics
2. Handout:  1) Research Questions (KBYU); 2) How to Export Information for TempleReady; 2) Genealogy Epitaph Collection pg. 2
3. File Menu 

a. New, Open, Close, Save As

b. Import, Export, Export for TempleReady for Windows, Add TempleReady Update

c. Properties, Backup, Restore, Check/Repair, Delete

d. Print Reports

e. Exit

4. Homework Assignment:   Import and Export your data to a floppy
Week 6 - The Edit Menu
1. Review of Previous Week’s topics
2. Handout:  1) Ancestors Timeline 2) Introduction of New Family File Procedures; 2) Genealogy Epitaph Collection pg. 3
3. Edit Menu

a. Individual, Notes, Multimedia;  Unlink Individual, Delete Individual

b. Marriage, Parents, Parents’ Marriage; Order Spouses, Order Children

c. Source List, Repository List, Individual Event List, Marriage Event List
4. Homework Assignment:   Study the handouts and add a picture to your one of your own records in PAF.
Week 7 - The Add and View Menus
1. Review of Previous Week’s topics
2. Handout: 1) Guidelines for LDS Ordinance Information; 2) Genealogy Epitaph Collection pg. 4
3. Add Menu
a. Individual, Family, Spouse, Child, Father, Mother, Other Parents

4. View Menu

a. Family, Pedigree, Individual

b. Toolbar, Status Bar

5. Homework Assignment:   Add an individual, a child, a family, a spouse, etc. to PAF.
Week 8 - The Search Menu

1. Review of Previous Week’s topics

2. Handout:  TempleReady Unusual Circumstances; 2) Internet Tools for Locating Family History 3) Popular Internet Sites.

3. Search Menu

a. Individual List, Marriage List, Descendancy List, Find by RIN/MRIN, Advanced Focus Filter
b. Home Person

c. On FamilySearch Internet

6. Homework Assignment:   Search the internet for one of your ancestors.
Week 9 - The Tools Menu

1. Review of Previous Week’s topics

2. Tools Menu

a. Match/Merge, Merge Duplicate Sources and Citations

b. Global Search and Replace, Change Names to Mixed Case, Create Web Page, Notepad

c. Relationship Calculator, Date Calculator, Soundex Calculator

d. FamilySearch Internet Genealogy Service, Resource File Viewer

e. Preferences

7. Homework Assignment:   Modify the PAF preferences.
Week 10 - Visiting the Regional Family History Library in Bountiful

a) Handouts: 1)  Family History Hours of Operation 2) Suggestions for Selecting and Preparing Names for Temple Work

b) Purpose:  To familiarize oneself with the resources at your disposal for completing the work for the dead.

c) Homework Assignment:  Visit the Temple and complete the work for your ancestor(s) or give your cards to someone who can do the work for your ancestors.
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